There seems to be a good number of good people who are having a not-so-good time trying to figure out the mail merge thing – particularly on Shaun’s “Time Bomb” preforeclosure postcard.
In response to the many requests for guidance, our own Steve Maguire – a.k.a. Steve(ATL) – was kind enough to put together a quick mail merge tutorial as it applies to Shaun’s mailer – and he was also kind enough to share it with the entire FlippingHomes.com community in this forum post: 

http://reiplace.com/newsgroup/read.php?1,140517,140517#msg-140517
And here it is, copied verbatim for you below.  Thanks, Steve!
Working with Shaun's Mailer (How to) new
Posted by: Steve(ATL) 

Date: October 18, 2007 06:20AM

In response to a question ealier this week concerning MS Publisher, Aaron had contacted me in regards to some of the finer points of using Shaun's postcard. So I thought for the benefit of anyone else who is a little unclear on on to modify and mailmerge this piece, I'd post the instructions for everyone. 

Important 
Before you modify any document make a backup or better still, copy the entire folder somewhere safe. just in case... 

Rotating Textboxes in Publisher 
On page four of the document, the text is upside down, so to make it easier for editing, flip the textbox through 180 degrees using the following steps: 
1. Select the textbox, 
2. Select “Arrange” from the main toolbar 
3. Select “Rotate or Flip" from the dropdown menu 
4. Select “Flip Vertical” from the submenu 
5. Make your edits 
6. With the textbox selected, repeat steps 2 through 4 to return the textbox to its proper orientation 

How to Mail Merge 
1. Select “Tools” from the main toolbar 
2. Select “Mail and Catalogue Merge” from the dropdown menu 
3. Select “Mail and Catalogue Merge Wizard” from the submenu 
4. Follow the steps in the panel on the left side of the screen. 
5. Click on “Next: Select Data Source” at the bottom of the panel 
6. Assuming you have an existing list, click on the radio button next to “Use an existing list” 
7. Click “Browse…” 
8. A messagebox will appear regarding an existing data source, click “OK” 
9. In the “Select Data Source” panel navigate to your mailing list source 
10. Identify the list type (either tab or csv delimited) and click “OK” 
11. Select “Tools” from the main toolbar 
12. Select “Mail and Catalogue Merge” from the dropdown menu 
13. Select “Insert Field” from the submenu. A list of fields from the data file are presented in the left panel. 
14. Position your cursor in the document where you want the merged field inserted 
15. In the panel, click on the filed to insert 
16. Repeat steps 14 and 15 as necessary 
17. To verify your formatting, select “Tools” from the main toolbar 
18. Select “Mail and Catalogue Merge” from the dropdown menu 
19. Select “Show Merged Fields” from the submenu 
20. Repeat as necessary 
21. Select "File" from the main menubar 
22. Select "Print Merge..." from the dropdown menu 
23. Click "Test" on the panel to print one test document 
24. If everyhing is OK, repeat steps 21 & 22 
25. Make sure you have plenty of paper in the printer and click "OK" 

Printing 
The word "postcard" is a misnomer in reference to this particular mailing. According to Shaun, he mails this on heavy weight 8.5” x 11” colored paper. Unless you have a duplex printer, you’ll need to run it through twice to capture both sides. Once printed, fold it in half and apply ONE piece of tape to the bottom to seal. If you are unsure of where to place the tape, visit your local Post Office, they will explain it to you or visit usps.com as I believe there are instructions somewhere on the site. If you don’t seal it correctly, the P.O. may charge you extra postage as it can’t be run through their machines and must be hand cancelled. 

Hopefully I captured all the steps, if I missed anything, then I apologize in advance. Feel free to contact me in this thread if you have other questions.

Cheers, 

Steve 
[www.webuyatlhomes.com] 

"So what do we do? Anything - something. So long as we don't just sit there. If we screw it up, start over. Try something else. If we wait until we've satisfied all the uncertainties, it may be too late." 

Lee Iacocca 
Former Chairman of Chrysler Corporation

