Your Company Name
Company Address
Phone: 314-555-1212    Fax: 314-555-1212

Date:      
To:  [Name of Supervisor] 
        [Name of Company] 
       [Department Name] 
Re:  [Name of your Loss Mit contact]    
Dear  [Name of Supervisor],    
I just wanted to take a minute to let you know how much we have enjoyed working with  [Name of your Loss Mit contact].
Thanks to the hard work and professionalism of  [Name of your Loss Mit contact], we were able to close our transaction yesterday.   [Name of your Loss Mit contact] has been a wonderful contact to have with your company, keeping us informed your needs and requirements, and responsive to our communications as well.
We appreciate that your company values professionalism and competence in its employees, and  [Name of your Loss Mit contact] is a clear example of that.  
We look forward to more transactions with you and your company in the future.
(Also include here something personal that was specific to that deal.  The more personal you can make this, the more impact it will have.)

  Your Name



  Your Company

  Phone

  Fax
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